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Office of the Provost
REQUEST FOR GRADUATE ASSISTANT HOURS -- AY 2012 - 13
Deadline for submission:  February 17, 2012
Administrator or



School or

Unit Head:  _____________________
Unit:_____________________________________________
Our unit requests a placement of a graduate assistant for AY 2012-13 to the above named University office.  
It is understood that this request carries neither a guarantee of a renewal for the current graduate assistant nor assignment of a graduate assistant.  Any renewal will be made in two semesters, July 1 – December 31, 2012, with possible continuation for January 1 – June 30, 2013.  Any new assignment(s) will be contingent upon campus-wide needs, available funding, and specific needs of the unit as described in the duties section of this form.
Please check the level of assistance requested.  If your request is for more than 12 hours or multiple awards, please copy this form and submit additional requests.
	_____
	3 Credit Hours 
	= 180 work hours 

	
	
	

	_____
	6 Credit Hours
	= 360 work hours

	
	
	

	_____
	9 Credit Hours
	= 540 work hours

	
	
	

	_____
	12 Credit Hours
	= 720 work hours


NOTE:  For each credit hour of assistantship, the student must work 60 hours, during the semester in which the award is paid.
Specific job duties: 
	

	

	

	

	

	


Work skills required: 
	

	

	


Work hours/schedule that assistance is needed:  ______________________________________________
___________________________________


___________________________________
          Administrator or Unit Head’s Signature




Date
	PLEASE RETURN THIS COMPLETED FORM TO PROVOST NO LATER THAN FRIDAY, FEBRUARY 17, 2012.


