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MARCH 4





Chairs forward to deans any names of graduate school applicants for a G.A. award 





MARCH 25





Decision on allocation of


G.A. hours to applicants offered admission in graduate programs.





APRIL 4





Chairs/deans notified of allocated G.A. hours awards





APRIL 25





Notify schools/units of G.A. assignments.





APRIL 29





OAA mails award letter to recipients.





Chairs/deans mail scholarship award letters to recipients.





JUNE 10





OAA submits final G.A. & scholarship award information to Financial Aid





MAY 27





G.A. award  acceptance forms due to OAA.





FEBRUARY 18





Supervisors send to Chair:


Request for G.A. placement


Evaluation of current G.A. (AY 2010-11))





Current G.A.’s to OAA:


Renewal requests





New graduate students to OAA:


Application for initial placement





FEBRUARY 4





E-mail to supervisors re timeline/process 


Placement of forms on Spalding website: “Current Students, Graduate Assistantships.”


Student folder: applications, tax & employment forms, timesheet form 


 Supervisor folder:


Request for G.A., evaluation form


OAA advises chairs/deans of available unit graduate funds





Overview of Graduate Assistantship Process/Placement Procedure


AY 2011-12
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